
Chaffey-Burke PAC Meeting Minutes 
Thurs. Sep. 21, 2017, 9:15 am, Staffroom 

 
Start time: 9:15 am 
Location: staff room 
In attendance: As attached 
Regrets: Jetty Kurniawan (Treasurer) 
 
Handouts: 
 
1.  PAC Chair welcome (Eugene) 

● Went around the table introduced ourselves 
 
2.  Approval of the agenda (Eugene) 

● Add a discussion on Water Quality 
● Motion to approve the agenda 

Moved, Seconded, Motion Carried 
 
3.  Approval of Minutes of Previous Exec Meeting held August 28, 2017  

Moved, Seconded, Motion Carried 
 
4.  Principal’s report (Claudio) 

● school population has grown, now at 556 students 
● classroom composition has been challenging due to contract roll backs 
● suppose to have 1 less student in each class if they have 2 special needs students 
● board still accepting in-catchment registrations 
● Board will provide support even though classrooms are at maximum 
● Intermediate grades (4-7) are full 
● school funding is based on a formula for funding based on the number of students 
● District has provided an extra EA 
● Have requested for another portable 
● Parent teacher interviews are next week 
● appointments are booked online now 
● 60% of the student population are ELL students 
● next meeting we can talk about school structure 
● Chaffey-Burke is a model school for other schools on how things are run 
● report card will not have letter grades, letter grades are available upon request instead 

there will be a three way conferences.  letter grades given at the end of the school year 
 
5.  Head teacher’s report (Carlene) 

● Tabled to next meet, Ms. Montgomery was not in attendance 
 
6.  Treasurer’s report (Monica for Jetty)  

● Last year ended with deficit $766.57, less than what we reported on June 20th due to 
additional revenues as listed on the report 

● Projected deficit for the budget was estimated to be over $4,000 
● Gaming Grant is based on student enrollment and expected to be received in October 
● School wish list provided by staff.  Would like to add Battle of the Books for $1,000 
● PAC Exec will review in detail and present a budget at next meeting 
● Explanation on a few of the wish list items: 

○ Applied Skills Development Training includes metal and wood work bringing 
those into the school 

 



● School Cultural Presentation, district offers 2 cultural events. 2 activities are picked by 
Ms. Lee and Ms. Seminara to come to the school.  Events are vetted for quality. 

● Budget to be tabled to next meeting 
 

7. DPAC Meeting Report 
● Looking for a volunteer to attend the meeting that is once a month 
● Eugene will attend the next meeting scheduled for October 16th from 7 pm to 9 pm at 

Central Burnaby high school.  Representatives from all elementary & secondary school 
PAC are invited to attend 

● Cynthia will to attend with Eugene 
● Would be nice for another parent to volunteer to attend to share the meetings 

 
8. Business arising from previous meeting 

A. PAC Events Calendar (Irene) 
● Once dates are set Irene to put together an Event Calendar 
● Discussion on possible events we want to do include: 

i.  Movie Nights 
● once a month coordinate with snack sale 
● First one to be at the end of October 
● Eugene to coordinate 

 
ii.  Parents/kid sports night 

● last year Ms. Montgomery coordinated 
● Quite successful, she has agreed to do it again 

ACTION:  Irene to ask Ms. Montgomery for possible dates 
 

iii.  Pancake Breakfast 
● Usually around week before the last week before Christmas 
● Book Lions Club to cook pancakes and sausages 

ACTION:  Monica to ask Ellen if she will be willing to coordinate 
 

iv.  Multicultural Dinner 
● Looking for a coordinator 

 
v.  Family Dance & Community BBQ 

● Family Dance coordinated by Mehreen and Rick last February 
● Community BBQ coordinated by Rick last June 
● one of the best events based on food & organization 
● if we were to do again, we should request pre-orders for food 

ACTION:  Monica to ask Rick if he will coordinate again 
 

B. School Event Review & Updates  
i.  Community Picnic Debrief 

● had just enough volunteers, including some new parents 
● Efficient was better by having lineups at snack tables, grouped by grade 

 
ii.  Parent Volunteers (Monica) 

● Monica updated the volunteer form 
● Will send out for review prior to distribution 

 
C.  Fundraising Events/Community Building Activities 

i.  Direct Donation Letter 
● letter to be revised and reviewed prior to distribution 



 
ii.  Purdy’s Chocolates 

● quite successful last year 
● easy to administer 
● setup online account 

ACTION:  Ellen and Monica to coordinator; Cindy and Catherine to assist. 
 
iii.  Emergency Preparedness Kits 

● Monica spoke with a friend who does seminars on emergency 
preparedness 

● Willing to do a seminar for the school 
● Do it around Earthquake drill sometime late April/Early May 
● School District is training all head teacher and admin on emergency 

response 
ACTION:  Monica and Irene to coordinate, Catherine and Asma to help 
 
iv.  Creative Pack School Supply Kits 

● Jetty and Ms. Montgomery coordinated 
● Efficient and flexible 
● Easy to sort and simple to administer 
● Cheque to be received in October 
● There was small issue on the graph paper but they sent the proper graph 

paper 
● Recommend to do it again next year 

 
v.  Other Events 

● Used Book and Board Game Sale Fundraiser 
● Suggest having it at the end of January to coincide with Literacy Week 

ACTION:  Cindy to coordinate, Asma, Julie, Yukiko to help 
ACTION:  Cindy to check with Ms. Huva when the Book Fairs are to be held 
 

D.  Art Gallery Schedule 
● once a month 
● 9:15 am to replace art work on Tuesday 
● information will be on volunteer form 
● Asma to send to copy of schedule to Mr. Bortolussi 

 
9.   New Business 

A. Water Quality Question 
● Monica saw an article in the Vancouver Sun that a lot of schools have water 

quality issues, typically high in lead 
● Monica asked whether if Chaffey Burke has been tested? 
● Mr. Bortolussi replied that the District did test and have or are remedying those 

school that have water quality issues 
● Chaffey Burke was not flagged to have such issue 

 
10.  Next meeting: Wed, Oct 18/17, 6 pm, staffroom 
 
11.  Meeting Adjourned: 10:21 am 
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